
                                                                                                                                             

 
Volunteer Engagement Officer Role  
 
Do you have a passion for engaging, training and empowering individuals to volunteer? Can 
you help us to develop a strong volunteer team, which supports our work to involve 
volunteers in practical conservation and active travel projects in the Colne Valley of 
Kirklees? 
 
We are looking for a highly motivated individual with excellent people skills and experience 
in delivering practical conservation work, who will ensure that our volunteers have the best 
possible experience with Environmental Projects in Kirklees (*EPIKs). 
 
As Volunteer Engagement Officer, you will lead all aspects of developing and leading 
volunteers from a range of backgrounds, to play a valued role in conservation, habitat 
management and access projects along our river corridors and greenspace networks. 
This is a fixed term, part-time role with a view to extension pending funding  

Salary £23,000 - £27,000 pro rata; based on 20 hours per week for 6 months. 

For further details www.epiks.org.uk  

How to Apply 

Closing date for applications (noon) 6th April 2021 

Please read the job description and person spec below and send a copy of your CV along 
with an accompanying letter to illustrate how you meet the criteria for the role and would 
like to be part of the EPIKs team to office@environmentkirklees.org 

Background to the Post 

EPIKs works with individuals, businesses, public sector organisations and the third sector 
to improve our local environment and make Kirklees a better place to live and work. 
 
The valley of the River Colne (from Marsden to Colne Bridge) is home to large areas of 
accessible greenspace and people from a range of backgrounds and vibrant cultures. At 
EPIKs, we want to provide more opportunities for more people to get involved in the 
improvement of their local environment. We have successfully run practical conservation 
projects with individuals and corporate partners to improve footpaths and biodiversity, and 
to tackle litter and waste, for over 20 years through our Greenstreams Project. 
 
This year sees the opportunity to refocus and expand our volunteer roles and community 
engagement and to expand Greenstreams volunteering activities to create a new project 
‘Active Citizens for the Environment’ (ACE).  
 
We require an experienced volunteer development/engagement worker for this exciting new 
project. This is a people-focused post.  Excellent communication skills and a track-record 
of establishing strong professional working relationships are essential. 
 
Active Citizens for the Environment (ACE) 



In setting up ACE, you will lead the recruitment, training and support of new and existing 
volunteers, fostering a continuing interest and involvement in achieving our short and long 
term goals. You will ensure that all volunteers have a consistent induction, training / 
mentoring and support experience. You will deliver a range of practical conservation tasks, 
supervising group activities and work closely with existing partner organisations, and help 
build new relationships with other stakeholders in the Colne Valley.  
 
The post is (initially) funded from May to November 2021, working flexibly for 20 hours per 
week, with the opportunity to extend the role depending on funding success. The post will 
require some evening, weekend and bank holiday working. 
The post will have office support and be managed by a volunteer director. 

Key Role/Job Description 
Engage local people and other volunteers in a range of projects to improve the 
environment. 
Plan, coordinate and deliver environmental projects through: 

• Consultation with relevant parties 
• Encouraging local residents, groups and volunteers to identify project opportunities that will 

address local needs and concerns, building on local skills and interests 
• Involvement of volunteers, ensuring the volunteers have an enjoyable experience and are 

able to contribute and learn more about their environment 
• Ensuring a safe working environment for volunteers with diverse abilities within a range of 

settings 
• Working in partnership with other groups and organisations 
• Organise and plan specific volunteering work sessions  
• Supervision of volunteers and project implementation 
• Develop an evaluation framework to help identify future opportunities for enhancing 

volunteering 
• Providing relevant feedback/evaluation as required to project funders 
• Promoting best practice in volunteering, in conjunction with partners. 

Person Spec 
Considerable experience of working in community and volunteer settings, engaging with 
voluntary and statutory organisations and the business sector 
Knowledge and broad experience of working in nature and related conservation projects 
Ability to work inclusively, working with diverse communities and groups 
Excellent communication skills 
Excellent organisational skills 
Able to manage projects and programmes  
Able to organise own work, manage priorities and achieve objectives without close 
supervision, paying close attention to detail.  
Good working knowledge of computer applications – spreadsheets, email/internet/websites 
Some experience of using social media in order to promote and communicate key 
messages and link with others. 
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